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Built exclusively for members, this global online network allows your school to communicate and share resources 
directly with your fellow business educators. The Exchange is our exclusive platform for best practices and resource 
sharing among the full AACSB membership. 

We have developed this document to help you maximize your experience with the AACSB Exchange. Please share these 
tips with your colleagues at your institution so that all members may benefit from this resource! 
 
Logging In 
 
Login to the AACSB Exchange at http://theexchange.aacsb.edu/home  
 
Did you know that one set of login credentials can access all of AACSB's virtual systems? To improve member 
experience among our virtual platforms and tools, AACSB uses SSO (single-sign-on) technology.  This means that the 
login information you use to register for MyAACSB is the same login information you need to access the AACSB 
Exchange. 
 
 If you are a first-time user, proceed to MyAACSB, your one-stop shop to access AACSB tools and resources. Click 

on Log In in the upper right corner, then click on Create a New Profile to get started. Be sure to select the 
correct school from the Parent Organization drop-down list – this will ensure that your account is connected to 
your school. 

 
 If you are a returning user with a new email address or school (parent organization), please log into your 

account with your most current login information. You can then update your login information on your 
MyAACSB account by accessing your Account and Updating Your Profile. 

 
Having trouble logging in? Contact us at Exchange@aacsb.edu. We’re happy to help. 
 
Find Your Communities 
 
The communities that you have access to can be found by accessing ‘My Communities’ in the communities drop-down 
menu: 
 
 
 
 
 
 
 
 
 
 

http://theexchange.aacsb.edu/home
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Your Communities will show any Affinity Groups, Virtual Communities, Regional Networks, or past Event Communities 
that you are a member of in addition to the AACSB Member Forum. The AACSB Member Forum is our main community 
for any general discussion. 
 
If you select ‘All Communities,’ your communities will show up, as well as any open communities you are eligible to join.   
 
If you access ‘Affinity Groups,’ only those groups you are currently a member of will appear.  However, there may be 
other groups that interest you, and we encourage you to view all of our Networking Communities to see the different 
options available to you.  Membership in these groups is open to all AACSB members! 
 
Joining an Affinity Group is a very simple process – simply click on the Request to Join button to submit an email, or send 
an email directly to membership@aacsb.edu. Be sure to include all Affinity Groups you are looking to join!  
 
 
 
 
 
 
 
 
 
 
 
 
 
Participate 
 
Do you have a question that you would like to ask the AACSB network?  Has someone asked a question that you can 
provide some insight on, or provide a resource to share best practices?  To truly maximize your Exchange experience, 
participate in the discussions that are going on and continually learn from and network with your peers! 
 

1. In the community where you would like to start a discussion topic thread or share a resource, click ‘Add’ by 
‘Latest Discussion Posts’ or ‘Latest Shared Files.’ 
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2. Is there already an active discussion topic thread that you would like to weigh in on?  Click on the discussion 
topic and select ‘Reply’.  To support your colleagues’ posts beyond a reply, you can ‘Like’ any discussion post or 
reply.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. What about attachments and documents?  If your peers post a resource, you can view it, download it, or share it 
with your colleagues if you prefer. 
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Update Your Preferences 
 
We encourage all users to update their preferences to maximize their experience with the AACSB Exchange.  You may 
wish to receive more communication from one community than another, and you have the option to customize this!  
Follow these steps to update your user preferences: 
 

1. Access your profile via the drop-down arrow next to your profile picture 
 
 
 
 
 
 

  
 
 
 
 
2. On your profile page, select ‘Community Notifications’ from your ‘My Account’ menu. All of your communities 

will appear – you can set your communication preferences to your desired setting, and if preferred, have 
community notifications routed to a different email address than the official email address on record with 
AACSB. 
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Update Your Profile 
 
Access your profile (see step 1 under ‘Update Your Preferences’) 
 

1. To add/edit your profile photo, see the ‘Actions’ menu immediately underneath your photo/placeholder 
 
Please note: Your profile photo in the AACSB Exchange will not automatically update your myAACSB profile 
photo.  These are purposely not linked to allow users to have a different photo for the social networking site if 
preferred. 

 
2. You can also link directly to your other social media pages and relevant blog pages as preferred by selecting the 

appropriate item from the ‘Social Links’ actions menu 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

We’re here for you! The AACSB Membership team facilitates engagement among members 
and is delighted to assist you with making the most of member resources. 

 
Contact us with your questions at Exchange@aacsb.edu. 
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